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BASICS OF ACCOUNTING
i Dl ol dNd

1.1 Introduction to Accounting
(Ei®T U@ UREd)

Accounting is the language of bussiness. In other word we can say that Accounting is a systematic
and comprehensive recording of financial transactions pertaining to a business. Accounting also
refers to the process of summarizing, analyzing and reporting of transactions. The financial
statements that summarize a large company's operations, financial position and cash flows over a
particular period. Accounting is the very important aspect for recording the every business
transaction. It may be handled by a book keeper and accountant. Accounting plays a key role in
running a business because it helps you track income and expenditures, ensure statutory compliance,
and provide investors, management, and government with quantitative financial information which
can be used in making business decisions.

TRHTSICT FIHTT DI AT | GIR VGl H 8 F8 Iohdl & [ THSHeT Faard ¥ Hafdd faxia oFee @
TP AR 3R AP RPIST & | THISCT oFad & HleraiiaRor, faweyer ik RuiféT ufsar 1 A qamar
2| BIgA~IId ¥ehe O Udh a9y 3af # U I Ul & IR, Big~adel G iR THhd] Jdre
H1 summarize FHRAT & | Tdd AGEIRIG oifar B RHE XA & ol THSieT 980 Agayul Uge] © | 9
U6 6 DR AR THECC gRT Bfved BT SN Ahell & | VbTSf~eT a4 Ial H Heaqul AT Fur ©
HIfh T8 ATIDT 3T 3R FI BT $b B, dHND IFUTAT AT B IR [TIWHI, T 3R TSR DT
quantitative financial information ¥SM &< # Weg oxal & foraadT SUanT anadye ok o # faa
ST e R |

1.2  Objective of Accounting

(@GP B SLW)

Objective of accounting may differ from a business to another business depending upon their specific
requirements. However, the following are the main objectives of accounting.

THRIET &1 I Udh Jadd W SR Jadr H 3o [ARNe sawgadeil & MR W = & \adl 2|
Tl THRfET & H St 39 UG € |
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1.

ii.

iii.

iv.

To keeping systematic record: It is very difficult to remember all the business transactions in the
business. So Accounting serves this purpose of record keeping by promptly recording of all the
business transactions in the books of accounts.

FaRed Rars @1 & fog : @R # & amiRe o F—<Hl @1 a8 @91 980 Hfod el 8 | gafoy
TSI Wl B G § I GadTID e dI gRd KDl PRP RPS @1 & §9 I8 Pl G/
T |

To ascertain the financial position of the business:

Businessman is also interested in ascertaining his financial position at the end of a given period.
For this purpose, a position statement called Balance Sheet is prepared in which assets and
liabilities are shown.

Faarg & foxirg Rafdy &1 gar o™ & T« cgaarl v e s & sid § sro foxig Rerfa &
IdqT o F B T 21 39 9w @ oY, 9ol dfie e te Rufd oo IR fear wir g

forad gufy ok qeiRal @1 fearar e 2 |

To ascertain the Profit of the business : Another objective of accounting is that it helps in
ascertaining the net profit earned or loss suffered on account of carrying the business which is
done by keeping a proper record of all books of accounts with respect to revenues and expenses
of a particular period.

JaER B AW BT U M B Y : THSHET BT TE 3 S Y8 2 6 I awn™ a1 g &
FROT AT g oM AT B BT a1 T H 3SR & o Bl faRiy @ & wora ik @ &
g H 4 @rdl B gEdl b1 Sfad Reie x@ax fea S 71 fokiig RaféT 9 98 SHary e
=M F TeM $H 768 I iR T Far 2|

To protect business property: Accounting provides upto date information about the various
assets that the firm possesses and the liabilities the firm owes, so that nobody can claim a
payment which is not due to him.

ARG TR @ e & oY - TERieT wawy @1 faft WuRmt ok e @ SHeRal & AR
# JUSCS TSN UG HRal &, s BIg W A Bl Qa7 7 IR TP Al SAST IHAT T8 2 |

To facilitate rational decision making: Accounting records and financial statements provide
financial information which help the business in making rational decisions about the steps to be
taken in respect of various aspects of business.

ToaTa ol o & gien & forg : teRfin Rafs ok wafaaa ®ode o weafage STHRRH
UM BRI 8 Sl A9 & A Ugqell & Wy § IoTY O dTel bedl & aR H dhid Mo o o
I B FETAAT B B |

To satisfy the requirements of law: Entities such as companies, societies, public trusts are
compulsorily required to maintain accounts as per the law governing their operations such as

the Companies Act, Societies Act, and Public Trust Act etc. Maintenance of accounts is also
compulsory under the GST and Income Tax Act.

BT DI IMALIRAR DI [T & & U Gufl, T, Gdle I ol wxensli df 396
dared B FRIGT &R 9l SFF B AR WAl Bl G G B oy AR § O b Bl




INTRODUCTION TO TALLY PRIME 2.0
2oll U1SH 2.0 Tdh Rl

2.1 Introduction to TallyPrime 2.0
(&<it uzH 2.0 TF uR=m)

TallyPrime 2.0 beta version is a complete business management software for small and medium
business. TallyPrime helps you manage accounting, inventory, banking, taxation,

banking, payroll and much more to getrid of complexities, and in turn, focus on

business growth.

TelTgH B SR #Hegd aarRl & folt Ueh WUl Sqdr Ueed WTedR & | ColldTSH STUd! odide, gig,
FRAT © b Bfodsdl 4 GedRl Ad 99 3R dad ¥,
I ® fAB™T W e pfad fhar S 9 |

2.2 Journey of TallyPrime 2.0
(&<t uTsH 2.0 B T

Here are various versions of Tally has been released from Tally 3.0 to TallyPrime 2.0 beta version.
Here we will see the journey of Tally 3.0 to TallyPrime 2.0 beta version as below...

ot AR gRT Tl 3.0 A Cofl WIEH 2.0 T XA & I AW Bl STRI fam a7 8, ) @l <o
o G fIRwarg off | I8 89 Cell 3.0 § ol WISH 2.0 dITT HHROT T Bl FHY ...

Year Journey of Tally 3.0 to Tally Prime
1990 The very first Tally 3.0 was released.

1991 Improved version Tally 3.12 released.

1992 Tally 4.0 released. This version was operated on DOS only.

1994 Tally 4.5 released with features of Ledgers and Classification vouchers entry.
1996 Tally 5 released. It could work MS-DOS as well as windows operating system.
Tally 5.4 released with features of importing data.

2001 Tally 6.3 was released with upgraded features.
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2005 Tally 7.2 was released with Taxes tools.

2006 Tally 8.1 released with multiple language support.
Tally 9 released with Payroll & POS.

2009 Tally ERP 9 was released.

2020 Tally Prime 1.1.4 was launched on 9th November 2020 by tally solution.

2021 Tally Prime 2.0 Beta version was launched in 12 July 2021 by tally solution.

2.3 TallyPrime 2.0 beta Software
(&<t urgH 2.0 dieT AiTeaR)

TallyPrime 2.0 beta is the latest updated version of tally, In other words tally’s new product. Now
Tally ERP 9 is officially replaced with Tally Prime Software. It's launched on 9th November 2020 by
tally solution. The new features are added to this new tally version. Tally change in look with same
old value. The main feature of tally prime is very user friendly for business owners. One of the added
advantage of Tally Prime 2.0 is the multitasking feature. Tally Prime can manage the complex and
simple transactions.

Sl WTeH 2.0 dieT, Cell &1 FAHdH TSTS WEIRYT B, X Y&l H Coll Pl AT IUIG | 319 el SIRUT 9 I
3MMEPING TR TR ol WA 2.0 dIeT WHSIR | 98 AT 77T 2| 39 Coll AP §RT 9 TdaR 2020 Bl
dfa fBar 7 8| $9 Y Coll WUl H A Bl il T € | I R BIRR & 91 @ d Sofl 1
ot | Soft WTeH B I fRIvAT TR Aiferd! & fofy 98 STANEA! & S © | Coll WgH & TS AR
T ACICIRGT BIER & | Sofl WgH Sifed 3R RS oFe BT Vet B Fbdl © |

2.3.1 Features of TallyPrime 2.0 beta (<t I189 2.0 dier & favivar)

1. In TallyPrime 2.0 beta anyone can easily access business information through various reports &
freely switch among them, no matter in tally where you are, with the new GoTo feature.

el # @13 W afs fAf RucH & Argw | ol A s SMeR U ) Fadhdl © iR
90 GoTo WIER & W1, a1 MY el A 8, W= vu A 99 Raa B Tbd 8 |

2. TallyPrime 2.0 beta makes it amazingly simple to create and record invoices.

TNYTEH a9 3R Rl & & AU 3eerivi-e Wy | el 91T ¢ |

3. Inthis application inventory management features such as godown management, multiple stock
valuation, manufacturing, batch and expiry date, job costing etc., and the powerful inventory
reports make inventory management easier.

9 URADeE H gdgl Hotic Bl i TISIS Hegd, Aeclud Wi degue, HghaaRt, 99 3R
TRAURRY ¢, Sifg BIRST 3Mf iR wfpametl sig Rurd g=<ig) #9otic &1 A g7l & |

4. In this application you can extract more than 400 business reports with amazing flexibility. You
can modify your reports according to your business requirement.

9 YD #3170 IId oTdleldd & AT 400 9 3Md aaie Ruie e dad 8| Mg 3+
FTAATID STRIHAT B ATAR IO RUIC BT FMET PR Gl 2 |




Creation and Customization of Company,
Masters & Accounting Masters

B BT Uo7 IR FeHSTM,
e Td ThSie IRy

3.1 Introduction to Company
(@ TP ulR=r)

The term company is a generic term and not confined to an organization registered under company
Act. In TallyPrime 2.0, the term company represents an entity for which independent set of accounts
is maintained. It may be a company, partnership firm, HUF, Individual, NGO, or even a branch office
for which a set of account books is maintained for accounting. For each entity you create a profile
which is termed as “COMPANY” in Tally.

Pl R UH WA T 2 3R Hu SAE & id Usiigd Wied ad g WiAd T8l B | Sofl WIsH 2.0
H, U T TP T SHIS BT U PRaT & e oy @@l $T wW@dd e 99y @M Ol § | I8 U
HUHI, AIEIERI BH, TIguh, eI, IR GRENI Wed, a1 I8 96 6 e Al Sried 8 dadl @ e
foU orar geadl @1 Ue de oRkgied & oy I ST 2| RS $dhls B ol Y Udh WIhIsd a9 & o
el # “COMPANY” %8l STl € |

3.2 Create Company (@u-it fihde &=

Steps for Creating a new Company

In TallyPrime 2.0 Home screen, Click on 'Create Company' option and select company window.
TallyPrime 2.0 @& 8 &9 W, Create Company i@ &7 T35 & |

e If you already have one company open and would like to create another company, click on
K:Company on menu bar or press Alt+K > click on Create command. Or

IfE 3MUd U UEA ¥ B TP BHUAl SUA © R AU TEA HUA BT AT AR B, A W IR W
K:Company W fadeid @& a1 Alt+K U1 @xa > Create wHie W faeid @ |

e Go to right side of the Tally Home screen and Click on F3: Company and then click on 'Create
Company' command from change
company option.
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Sl B B @ ST ASS A WY AR F3:
Company W fdd® &N 3R T <o Ul

e I fhte Hu B R faedd H |

e Then Click on F12:Configure button to set the following options:
frfaRaa el @1 e -1 & fog F12:Configure e W fddd o :

e  'Provide Additional base currency details’ - Yes
o 'Use Tally Vault Password to encrypt Company Data"-Yes

o Fill all the required information related with the company such as Company Name (TBalaji

Publication), Mailling Name, Address
Eg. 746, Colonel Ganj Prayagraj, Pin
Code - 211002, State-Select Uttar
Pradesh, Country- Select India. As
well as, you have to fill several
required information such as
Telephone/Mobile no., Fax, Email,
Website, Financial Year details etc.

HU W AT T MaTId STHBRI oI
HUAT BT A (SIETeToN FHTeE), Hiei
AW, Ud S W 746, Bl T
RIS, 09 @8 — 211002, e—STR

TallyPrime

EDU

Company Creation

Company Data Path

Company Name

Mailing Name
Address

State

Country
Pincode
Telephone
Mobile
Fax
E-mail
Website

C:\Users\Public\Tally.ERP9\Data

: TBalaji Publication Financial year beginning from 1-Apr-21

B - Books beginning from s 1-Apr21
: TBalaji Publication

: 746, Colonel Ganj
Prayagraj

Uttar Pradesh

India

- 211002

© 05322460211
09415631990

. thpprayag@gmail.com
© www.thalaji.in

Yo Wolde BN, Bl AH-URd Jolde B | AT B AT IUBI 3HP  AA¥DH  SHBN o
%I / HidTgd FaR, hadd, S8, dedrse, faxig ¥ & faaror anfe o a=AT B8R |

After accept the company creation, following window will appear with enabling different-

different features.

FUA R BT WBR IR B are, Ffoiad IS srem—arer giawnsdl &1 \ed b= & | e

<fr

Company: TBalaji Publication

Show more features : Yes
Show all features : Yes

Accounting

Maintain Accounts
Enable Bill-wise entry
Enable Cost Centres
Enable Interest Calculation

Inventory

Maintain Inventory
Integrate Accounts with Inventory
Enable multiple Price Levels
Enable Batches

Maintain Expiry Date for Batches

Enable Job Order Processing
Enable Cost Tracking
Enable Job Costing
Use Discount column in invoices
Use separate Actual and Billed Quantity columns in invoices

Company created successfully.
(Enable the features as per your business needs.)

: Yes
: Yes
: No
- No

: Yes
C Yes

- No

No

: No
- No
: No
- No

Taxation

Enable Goods and Senices Tax (GST) : Yes
Enable Tax Deducted at Source (TDS) : No
Enable Tax Collected at Source (TCS) : No
Enable Value Added Tax (VAT) - No
Enable Excise : Mo
Enable Service Tax : No

Online Access

Enable Browser Access for Reports : Yes
Enable Tally.NET Sewices for Remote Access & Synchronisation : No

Payroll
Maintain Payroll : Mo
Enable Payroll Statutory MNo

Others Accept ?




Voucher
IR

4.1 Introduction to Voucher

(=R TP URT)

A Voucher is a document that contains details of a financial transaction and is required for recording
the transactions details into the books of accounts. For every transaction, you can use the
appropriate Tally Voucher to enter the details into the ledgers and update the financial position of
the company.

TP ISR T (T ofF—a &l fdaRor 811 & iR SHdT YANT Wrdl &1 qad! # ol o Rers &3 &
T R § U - B AU IMURI Th ST ol S8R BT YART fAdROT gof BR R By &I fai
Rerfd o1 amuee B & T &A1 Biar 2

View/Alter the Pre-defined voucher types
yd—feiRa a9eR UeR @ /930

There are 24 pre-defined voucher types in TallyPrime 2.0 for accounting, inventory, payroll and
orders. You can create more voucher types under these pre-defined voucher types as per your
business needs.

SIS 2.0 H BRI, T, Wit AR AR & oY 24 qI—FRT q€eR USHR ¢ | MY 37U ATGAIID

AT & JFAR §7 Go—EiRA a9eR JbRI & 3fcid IR T8eR TdR a1 Fahd & |

To View/Alter Pre-defined voucher type in Tally Prime 2.0, perform the following steps :
Telt wrgw 2.0 # E-FuiRa IR TR @A /8o & fog, 7 aRell @1 ures N

e Gateway of Tally>Chart of Accounts>type or select Voucher Type. or

e  Press Alt+G (Go To) > type or select Chart of Accounts > Voucher Type.

e The screen appears as shown below:

TallyPrime MANAGE

EDU K: Company Z:Exchange O:Import E:Export M: E-mail P:Print

Chart of Accounts TBalaji Publication %
List of Voucher Types For 1-Apr-21

Attendance

Contra

Credit Note

Debit Note

Delivery Note

Job Work In Order
Job Work Qut Order
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4.2 Types of Voucher
@SR B TPR)

In tally transactions are classified into Accounting and Non Accounting. Accounting transactions have
the direct effects on books of accounts. Non Accounting vouchers have no effect on books of accounts.
Non accounting Vouchers are Optional, Memorandum, and Reversing journal.

el # oo BT EH AHSFET R A r@isfeT # o gfHd wY AHA B | IHISFTT oiFad b gad
3T YHISe WR T Y9I TSl © | A JfHISe qr8eR $ gad 3% THISe R Pl Y9E el sl & |
A SHISFET aeeR JifwFe, FHRed iR RafRfT S+ 2|

There are following types of Voucher in Tally Prime 2.0:
ol mrew 20 # fFrAfaRad TeR @ TSR € ¢

List of Voucher Types

Create
Hide Inactive

Accounting Vouchers

Contra F4

Credit Mote Alt+F6

Debit Mote Alt+F5

Journal =7

Memorandum

Payment F3

Purchase Fo

Receipt F&

Reversing Journal

Sales F8
Inventory Vouchers

Delivery Mote Alt+F8

Materal In

Material Out

Physical Stock Cirl+Fr

Receipt Mote Alt+F9

Rejections In Cir+F6

Rejections Out Cirl+F5

Stock Journal Alt+F7

Order Vouchers
Job Work In Order
Job Work Cut Order

Purchase Order Cirf+F9

Sales Order Cirl+F8
Payroll Vouchers

Attendance

Payroll Cirl+F4

4.3  Accounting Vouchers in Tally Prime 2.0
(ol U= 2.0 § THRRET I8:R)

Tally Prime is pre-programmed with a variety of accounting vouchers, each designed to perform a
different job. Accounting voucher is the primary document in which the complete details of
accounting transaction are recorded.



Cost Category & Cost Centre
PIC BTN TG BIvE Hex

5.1 Introduction to Cost Category & Cost Centre
(PRe DT TF Bie Hex Th IRw)
Cost Categories allows allocation of transactions to several sets of Cost centres (parallel allocation).

Cost Categories are the category under which cost centres are to be created. Tally provides a default
Cost Category under which all the cost centres can be created.

PRC PR BRE U (FAMICR 3MATH) $ e Al H e & e @I AT oail & | DRE DI
98 DN Od Faifd s Wex 91U O 81 ofl Uh fShlee B dei) Hdss &Rl & forad
Fietld W Biee Ywex I91Y Sff Fohd ¢ |

Cost Centres is a unit of an organization to which transactions (usually revenue) are allocated. We
have the details of all the transactions from a cost centres. The ledger account shows only the nature
of a transaction, it does not give any idea of the unit or organization involved through one may have
some idea about it from Narration.

BHRC Hex AT & Th FHIS 2 el of—od (SATEIOR Ndw]) &l 3Mdes Bl 8| & dIRS Wex &
ST Tl oAl @ TSR W@ & | ook UHIS< dad ofi—ad &1 YHfd & fearar &, A1 f& gare
N WIS & IR H BIg W TGN el odl, dfed WET & AT § FO AdRI fHerdl 2 |

Profit Centre : When Income is also allocated to these centres then they are termed as Profit Centres.

9 g W g9 Wex W ardfed P ol ® 99 g2 Uifthe WX Pal WIdl g |

Note: The concept of Cost Centre’s and Cost categories are similar to Ledgers and Groups
respectively. By default Tally maintains a Cost Category as ‘Primary’.

5.2 Use of Cost Category & Cost Centre

(@Re PSR R Pie AR BT ST
Cost Categories are useful for organizations that require allocation of Revenue and Non-Revenue
Items to parallel sets of cost centres. Cost categories facilitate third dimensional reporting of
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Expenditure and Revenue. Normally when any Income/expense in accounts, it is allocated in a

specific Income/expense head.

PC DN S GIeAl & fow ITR B fTE dite 92Xl & SAMIaR el @ folg Y=g 3R iH—awg,
HTECHl & 3TdeT B JARIHT 81 & | DI DTN I AR WY BT TS S RUFST BI Ffawr qam
FRAT 2| MM AR W 9 PIg 3MI/FT Erdl § 81T 8, o 39 U fafdre amy/aqg oY # emdfed fdar Srar
g

Example: Company has decided to allocate stationary expenses Rs. 5000 within different
departments. The distribution is as Sales department Rs. 2500, Account Department Rs. 1250,
purchase Department Rs. 1250.

HU A IR @E 2g $UY 5000 fafT T @1 amdfed w1 wwen fm 2 famt T 29 T 2500,
oIl fONT B %. 1250, Y T 8 . 1250. 3Mmafed fhar M |

Entry:
Stationary EXpenses a/C....cummmmmsmsmsssessssssn Dr 5000
T0 Cash a/C..cmriiessssssssss s s 5000

But it is also given that the expense is actually divided in a number of Department (Sales
Department->2500, Account Department->1250 and Purchase->1250). So to keep track of these extra
units we have only voucher narration; but this is not solution because narration cannot generate any
report of the various Department after a specific period. The solution is cost centre and cost category.

dfd @ o fear g & @9 anad # a@e favrel (Sales Department>2500, Account
Department->1250 and Purchase->1250) # dfer 1 8| 1 39 3R sd1gal @1 ¢ o7 & foy 8R
U $ad area’ ReF(fdeRen) 8 oifeh I8 FaeE T8l @ R®ifd W (%) U fafdne o@fer & are faf=
Tt @1 P1E RUé TR 21 R Tl & | FHAT DR Wex AR PR DN 2 |

To enable this option, follow this step...

o  Firstly Select company.
e Press F11 or Go to K:Company and select F11: Features »A Company Features window will
appear on screen. In this
screen Enable to Yes at the

Company: T Balaji Publication

feature of “Enable Cost | Show more features - Yes
Centres”. Show all features - Yes
Doi thi il K Accounting
omg 1S youl Wil maxe Maintain Accounts © Yes
enable creating Cost Enable Bill-wise entry : Yes
categories and Cost Centres | Enable CostCentres [Yes ]
Enable Interest Calculation - Mo

under Masters. Here we see...

AT B W 31T IRy @ Aqid B HTRI 3R Bive Jex g+ § e &1 9wl | I2f 89 5 ...




Inventory Control

A Bl

6.1 Introduction to Inventory
(T 7@ uRe)

Inventory is the total amount of goods or materials contained in a store or factory at any given time.
Store owners need to know the precise number of items they hold in-order to place orders or control
losses. Factory managers need to know how many units of their products are available for customer
orders. So we can say that Inventory is the core part of business for a manufacturer, retailer, or
wholeseller or any kind of dealer.

S fll o I feell R A1 hag! # Suetel Al @ ot w9 2| TR Aifeldl @l iR o
T JHAH B AT & oy 398 U @1 Il Bl D F&IT S DI 6] © | hdel TaEdi B
g T BT STORA © b S® ITGT DI fheel AT PREHR MR & oY SUTe 8 | 37 8H $8 0hd & 1B
U i, Reer a1 o fagar ar &l f 5oR & SRk & fory g, Fa9rd &1 980 91T © |

6.2 Some important features available in the Inventory module are
(g1 et 3 Suerer 3B HEge! v &)
»  Multi-location Stock Control, Comprehensive Recording of Stock Movement
A —ABIH IS Belel, Widh qaHe &I S RepifeT

* Management Reports, Aging stock Analysis
Heoric RUrcH, i wie fagermor

»  Batch-wise or lot-wise Inventory with Expiry, Re-Order Levels

TRTIRR] & A1 99—a8d IT dle—dTsd swavel, R—3ex oidd

»  Stock Categories, Multiple godowns & Multiple stock valuation methods.
WIH HeN), Aeee M 3R Aeeud wid qedid fafdra

»  Stock transfers to Locations/godowns, Stock query by stock group or stock category
dArher /TMeTeT # Wi g 3R Wi Jq AT Wi DRI GRT WId FoR
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For Example: The Company (TBalaji Pvt Ltd) as Supermarkets deals with the following products

Stock Group :- Soap

Stock details Opening Balance
Item Category | U.O.M Quantity Rate Amount
Total Godown
Katra Chowk
Pears Bar Pcs 325 200 125 | 22.00 | 7,150.00
Rexona Bar Pcs 550 400 150 | 18.00 9,900.00
Dettol Liquid Soap Liquid | Bottle(Btl) 754 454 300 | 69.00 | 52,026.00
Pump-215
ML(Skincare)
LifeBuoy Handwash Liquid | Bottle(Btl) 750 400 350 | 65.00 | 48,750.00
Cool Fresh 215 ML
Dove Moisturing Bar | 1 Pack of 3 400 PCS | 200 200 | 132.0 | 52,800.00
Cream soap(75g) PCS (133pack) | (67 pack) (66 pack)
Stock Group : Perfume
Jovan Musk Body Spray | Body Pcs 250 125 125 | 170.00 | 42,500.00
for Men 150 ML Spray
Axe Pulse Deodorant Deodorant Pcs 300 225 75 | 127.00 | 38,100.00
Stock Group: Shampoo
Sunsilk Stunning Black | Normal Bottle(Btl) 50 35 15 | 125.00 | 6,250.00
Shine 180 ML Hair
Head N Solders Anti | Dandruff Bottle(Btl) 50 25 25 | 155.00 | 7,750.00
Dandruff Silky Black 170
ML

6.3 Company set up for Inventory (=1 @ foTg Hw W)

To Implement Inventory management in TallyPrime 2.0, perform the following steps:-

oAITSH 2.0 H S WA B AN B B oIy, T W FT U W ¢

Step1: create a company in Tally Prime 2.0 as shown below and perform all inventory process for

that company.

el UIH 2.0 H TP HUA 9910 oiT B A9 e mar § SR S euel & forw Y =g ufthar &

foemfed &¥ |

TallyPrime

EDU

Company Creation

Company Data Path

Company Mame

Mailing Name
Address

State

Country
Pincode
Telephone
Mobile
Fax
E-mail
Website

Base Currency symbol
Formal name

- C:\Users\Public\Tally.ERP9\Data

: TBalaji PVT Ltd

- TBalaji PVT Ltd
: 746, Colonel Ganj

PrayagRaj

© Uttar Pradesh

= India

: 211002

: 05322460211
© 09415631990

- tbpprayag@gmail.com
- www.tbalaji.in

B S

- INR

Financial year beginning fram
Books beginning from

S 1-Apr21
:1-Apr-21




Pure Inventory Voucher
R gd<) ISR

7.1 Introduction (aR=)

Pure Inventory Vouchers are used to record the receipt and issue of Items/Stock/Goods, transfer of
stock between godowns, physical stock adjustment. These vouchers do not affect the books of
Accounts.

TR g R F SYANT GGl /T /A Bl Wf iR Y T, M0SR, ol & I WD & AR,
hiSThd id THRIGH B RPIS F & folv fBar T 2 | 3 a9eR Wil &1 Yl I JIad T8l $ad
g

7.2 Types of Inventory Vouchers
(T ISR T YBR)

1) Receipt Note Voucher (F9:Recpt Note) Inventory Vouchers

2) Delivery Note Voucher (F8:Dely Note) Delivery Note Alt+FE

— D Physical Stock Cti+F7
3) Rejections In Voucher (F6: Rej. In) Receipt Note A+
4) Rejections Out Voucher (F5:Rej. Out) Rejections In Cli+F6
5) Physical Stock Voucher (EZ: Phys Stk) Rejections Out Ctri+F5
6) Stock Journal Voucher (F7: Stk Jrnl) _Stock Journal AT

In Tallyprime, Bydefault some inventory voucher types are disable. so you cannot used these
vouchers without activation. perform the following steps for activate voucher type.

celimrg #, fShice ©U ¥ H® gl dI9eR <eU SUfd 21d 2| Sy aMd 9 ase’ & WanT fo
Ufdeded & T8l R Fhd | ATSAR THR Bl Al R & oy 7 RN BT Urere o |

e Go to Gateway of Tally=»Vouchers = Press F10 or Click on ‘F10:0ther Vouchers’ button from
Right button bar = List of Voucher types are appear, Click on Show Inactive=»All vouchers list
will appear.
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o To Activate any voucher, Select voucher type & Press Enter key.Then a message will be
displayed on your screen. Click on Yes’ or press ‘Y’ to activate voucher type.

B ot aseR @I Ffhy HA & fory, aSTR <18y g 3R Tex ol qa1g | bR e whiF R UdH
R FefRid 811 | aISeR <IsU $1 Alhy PR & oy Yes’ WR fFad &1 A1 Y &1 U9 B |

Example, suppose you want to activate Receipt voucher. See the following figure.

TeENY & oY, a9 of b 3y Rl are=r Afhy & =med 8 | R o |

7.2.1 Receipt Note Voucher
(Refre <ie ss=R) (Alt+F9)

It is used for recording goods received from the supplier. Sometimes in the business, Goods are
received but bill is not received along with the goods. It is sent later, then entry of that transaction is
made in 'Receipt Note' voucher.

SHT SUART MYfieral & urd " @ RS & forg fFam smar 81 &) & =rewr #, wia o g @
Aifeh Arel & w1er et v & g €1 39 91g # AW S ®, R 99 oFeT @ 351 Receipt Note ars@R
# 1 ol B |

Examplel: On 2-4-2021, TBalaji Pvt Ltd received following stock Items from Parichay Enterprises
Kanpur, Bill not received and stock kept at katra Godown.

2—4-2021 BI, CEIASH Ugae faffics @I IRag Yemmgole MR A Aol wid ageq a8y, e
e e 9 Teid dext M § &N AT B

Stock Item Qty Price Amount
Dettol Liquid Soap Pump-215 ML(Skincare) 100 Btl 69.00 Btl 6,900
Head N Solders Anti Dandruff Silky Black 170 ML 100 Btl 155.00 Btl 15,500

Total 22,400




Order Processing in TallyPrime
Coll UTSH ¥ 3TSR Ui

8.1 Implementation of Order Processing

(@ifSR FrafiT 7 fobaTa)
Order processing refers to placing orders with suppliers for purchasing from them or receiving
orders from customers for the purpose of selling. In Tally Prime, Order Processing is linked to
inventories. Using Order processing you can track the order position of a stock item, Know whether

the goods ordered have arrived or not and also know whether the orders have been delivered on
time.

3T’ ARIRET &1 drcqd JMgfdiepdiell & I WG @ foly 3ffEx <1 & a1 ol & Sew 9 TEal 9 3ife”
T HRAT § | Coll UIgH & Jfciia 3ifex IR sl 3 fofde 81 8| IS} YRIRIT &7 TN a”d 31
el I® aMSeH @ SifeR UNie @I & H) Fdhd 8, I8 ofF G & &b iR fohar 737 a%g o<t & T
g a1 Tel 3R I8 1 9 ¥l & & offer w9g W Seliar ganm & a1 Tl |

8.2 Purchase order Processing
(e SifER wrafRi)

In Purchase Ordered Processing following Order, Inventory and Accounting Voucher are used i.e.
TR 3R URIRET # fmferRad SifeR, gl @R THhRfeT asar & SuanT fdhar e &, srfa—

*  Purchase Order (R 3ffex) (Ctrl+F9)

*  Receipt Note (R¥I< ) (Alt+F9)

*  Rejection Out (Roi= amse) (Ctrl+F5)

=  Purchase voucher (Rt a9eR) (F9)

*  Debit Note (Sfde Ic) (Alt+F5)

In Purchase Order Processing company gives the order to the supplier & Receipt his product
according to Purchase order number & Entered Entry into the Receipt Note (Inventory Voucher)
then if any products or items are rejected by the company before billing then entered entry into the
rejection Out (inventory voucher).After that Make a Bill Entry into the Purchase voucher(Accounting
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Voucher). but after billing if any products are returned by the company then entered entry into the
Debit Note.

RIS TSR YRR & AR B QIR Pl 3SR il 8 SR IR 3R & F9% & AAR AT Ursae
B g dRa 8 Refie e (37ded) 99TR) ¥ 51 @ Wil § SO 916 AT B Urede a1 ged fad g+
J Ugd HU gRT Rotge &) f3ar orar @ o S¥al §8) Roges arse (394l 999R) § &) I 2 1 99D
¢ WIS I8N (THRIET q8wR) # e @ g8 &) Ol 2| afd 0 o991 & a1g fe 31 Wisae wu
P gRT 909 a1 ST & 79 39! 3¢t sfde e # & o 21

8.2.1 Purchase Order
(RS 3MMER)

When the order is placed with the suppliers for the supply of goods, the details of items, quantities,

date of receipt etc., are mentioned along with the Purchase Order Number. Once these goods are
received, the Purchase Order is tracked for the Order details either in the receipt note or in the
purchase Invoice.The Order position can be seen in the Stock summary screen. The Purchase order
book lists all the purchase orders placed.

TG A B TR B B oy wetaw (Qmyfiaatel) @ ey fIAr WA & O Ukl ST} TRR & AT
MR, AT, Wt &1 TRIG fe &7 fJaxor f3ar Sirar €1 U 9R 3 MH UK 81 OfF & 918, IR 3Tex
BT X fece @ forv Rfie die 7 o1 WS gare9 § ¢ fhar orar 21 sifsk @1 Rafy wie a9 &b
# T O Wl B | IRl IR GRAPT H AN IR IR GAIdg el © |

Let us place a purchase order to M/s. Parichay Enterprise for the following Items on 01/05/2021.
3T B9 01,/05 /2021 BT AT IR= Yexomgsl &l F=foiRad amge=T @ foy Ue Raw e € @ €|

Item Qty Rate
Pears 100 28.00
Rexona 100 20.00

Record Purchase Order (TRael <R & RapiE $m)

When you receive an order from a customer, you may need to provide the details of items, quantities,
date of delivery, and so on, with a Purchase Order Number. When these goods are delivered, this
purchase order number will be used to track the order details either in the receipt note or in the
purchase invoice.

TG MM BN UTEH H IMER UK H_d 2, A1 AUDI WSl 3ffeR FaR & A1 Mmged, 75, f¥ellark & dRE
fE BT fIaROT Ta™ PR BT IMITIHAT 81 Ahall | o9 I AN fSellar by ST &, O 39 IRl Tex )
BT ITINT T T R Ae § I RS 3a1gol | 3ife} ¥ BT ¢b B & forg far e |

1. To open Purchase order voucher screen.

v o aﬂﬁ
Ul 3 é? EISENR N Eﬁ Gm-q:[ ?B é Q | You need to activate the Purchase Order voucher type.

Activate now?

Go to Gateway of Tally > Vouchers >Press F10 (Other
Vouchers) > type or select Purchase Order. OR Yes or No

Press Alt+G (Go To) > Create Voucher > F10 (Other Vouchers) > type or select Purchase Order.



Advanced Inventory in
Masters & Vouchers

e Td 9189 § TSdid Sl

9.1 Inventory Masters Configuration
At the time of Stock Item Creation or Alteration, Press F12 Enable to Yes at the options below -
TP seH IR A1 3fee®= & AT Press F12 U9 <4 33 1 fadwedl Yes & |

e Provide Standard Buying and Selling Rates :YES

e Use Costing and Market Valuation Methods for Stock Items: Yes

e Set Options for Stock Item Behaviour:Yes

if this above option is set to “Yes”, then ‘Additional Details’ option is displayed in stock item
creation/Alteration window.

Ife I8 SRS fAhed “Yes” TR W ®, d1 Wid scH hAM /ey fdsr # 'Additional Details’ faded
Tefid BT © |

Option under ‘Additional Details’ heading.
‘Additional Details’ ¥'¥& & 3rid fddwed 2|
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9.1.1 Provide Standard Buying and Selling Rates :YES
@S T AR [ TR ga= BW) : YES

If this option is set to ‘Yes’, then the field ‘Set standard rates’ will be displayed in ‘Stock Item

creation/alteration’ window. This option helps you specify standard
purchase rate and standard sales rates for the item. List of Costing Meithods

afe @€ faded B W We B, 1 ‘Set standard rates’ Wies Wid amged |48 20 Co%t

foparer / areexe fder # uefid il | a8 faded amged & fou Wse e ve | FIFO

FIFO Perpetual

R AP A ) fAfds oxe # U Ferar &Rar 2 | Last Purchase Cost

LIFO Annual

The standards are effective from the specified dates and they continue to be HFO Perpetual
onthly Awvg. Cost

used at these rates until the next date, where the standard rate changes. Std. Cost
Wes WRMPES SC W shided B © 3R 7 arrell fAfYr Si9 T3r Ye fiar Sirdr @ da 981 ¢ SN X&dT 2|

Note- Standard Rates can also be used for valuation of closing stock.
AHS SR BT STANT FAINSTT i & qedidd & forg A fHar S Faar 2

9.1.2 Use Costing Method and Market Valuation Method for Stock Items:YES
(T amsed @ forg SIRST Aere &R Adhe TRWIA HIAS FT STINT )

If the option is set to ‘Yes’, then ‘Costing Method’ and Market Valuation’ option displayed in ‘Stock
Item Creation /Alteration’ window. Default valuation methods can be specified at the time of creation
of stock items. You can get final accounts with stock valued in selected valuation method. Now we
will discuss about some methods.

MR fdhed Yes’ W ¥e B, A1 BINST #US' 3R A dUeH fddhed wWidh 3MgeH (e /feevee fasr
¥ gl BT 2| WP Mged & M & 99y fSwiee Jedie fafdrll 1 ffdwe fdar o1 |@ar g1 M
AT el Tgfa # Wie & A1 i @i e 3R Fad | 319 8§ WDt & IR H =df H

a) Costing Method- This field will display the List of Costing Method for valuating the stock Item.
Depending upon the stock item, you can select the costing method for valuating the Stock item.
Costing Methods are as follows:

PIRST AYS — T WIes WIH ASSH & Ao & forg arTd ugfy o gt welfa sl | e amgen &
3R W, 31T ¥Cidh AGCH & Hodidhd & oY AN UG $T TI9 IR Fdhd & | AN & b 39 YR @

1. At Zero Cost-Cost of an item is considered as zero. Generally the items, which cannot be sold is
value at zero cost.For example, for defective items that have no commercial value.
A AN W — B g B DG I A Sl 8 | AW AR IR R awgell B g9 T8 o 9l ©
ITHT G I AN W BT 2 | eI’V & oy, Syl a¥gell & forg et o8 anaaiie ge T8
2l

2. Avg. Cost- Under the average approach, both inventory and the cost of goods sold are based
upon the average cost of all units received in stock This cost is also known as Weighted Average
Cost. The weighted average cost for the whole year is computed as below:-

AT AR — i gfedor & Fld, gl SR I S IRl @l dNd qEl Wih § o |
gHISAT B MNAT AT TR MeRT Bt & | R 9 @ forg wiRT sfrad amra @ o A & € 7




Voucher Class, Point of Sale (POS)
and Interest Calculation

ISR T, WISe 3P A (qens)
3R TS DI UM

10.1 Introduction of Voucher Classes
CIEEMECINE RIS D))

It is the best way in tally for automate accounting allocations during Invoice entry. It is just like a
template or predefined structure that holds some predefined settings regarding different voucher
types and you can use that setting again and again as per your requirement.

Ig Coll H S99 e B I VRIS~ b3l Bl Walferd PR Bl Aad 0T a¥Idl & | I8 Uh oNg
HT el 1 QEFEIRG Fgaer © o1 fb §o @ieiRa JfeT I 1oR & a9eR & ol aar & 3iR o
9 AT BT TANT AU ATLIRARI & AR IR—IR IR Fdhd & |

10.2 Use of Voucher Class
(STSTR T BT SYAN)

Some of the uses of Voucher class are (S/S=R 39 & §B SUANT 5—):-

Automatically select a ledger account in Voucher Entry & Automatically round off figures as per
rounding off rules.

T¥TR ST A ACHICH ook THIS< Helde IR ofdl 2 | SIS 3iith R & IgaR & eHfied ISs
3 R IueTer e 2 |

Automatically compute Tax, Duty and other allocations.

aerifed Sav, TEET 3R S Yl &l VAT Y ol 2 |

= Voucher class ensures fast and correct data entry and provides more security (in many cases
the data modification is prevented).
TSR FAT ol R Fel ST al ufdfie BT FRf¥ed a=ar & SR 31f¥d JRem Ya &Ral & (f© el
# I ST Hifsfhae B Adbdl 2) |

" Voucher Classes are available for all major voucher types like Contra, Payment, Receipt, Journal,
Sales, Credit Note, Purchases, Debit Note, Sales Order, Purchase Order, Delivery Note, Stock
Journal and Payroll.
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IR FA A THI TSR TIRUI O Bivgl, W, RYTe, S, ded, Hiee A, WaW, Sfde dle, Wa IR,
RIS AR, Rl e, wid St ik Wi & forg Iuerer & |

10.3 Voucher Class for Payment, Receipt and Contra Vouchers
e, R 3R DIl I9TR & fory I-eTR F9)

On using the voucher classes of payment, receipt and contra vouchers, you can record the transaction
in single entry mode instead of double-entry mode.

Tie, R iR oigl a8aR & dISaR dall¥l Bl SUANT $RY W, (M oFed ®l Sda—Vgl Ale & gl
R T die ¥ Ropfe o Adhd B |

Let us take an example of Payment Voucher. Suppose you require to create a voucher class for all
cash transactions.

U< 918X BT U SEIExYT ofd & | 99 oot b sl 9T Fdhe ofFed & oy T 91SoR dard g1 &l
SIIIHAT © |

To create voucher class we can either alter the existing Payment Voucher Type or create a new
voucher type based on it.

ISR Flld 99 & fog 89 a1 a1 HigET A< dI9dR CIsU dI 98dl Adhd & I S AR W Th =341
ISR TIZY 1 Fhd & |

Gateway of Tally > Alter > type or select Voucher Type > Payment. or
Alt+G (Go To) > type or select Alter Master > Voucher Type> Payment.

= Place the cursor on the Name of Class field. Enter a Class name, for example, Cash Payment.
You can also create more than one class.

HEX BT Name of Class ®ies TR YW | Udh Foiid A T &N, I&&V & foIy, Cash Payment |
3T b I 3D Foitd 9 a1 HAebdl & |

TallyPrime = ==

Y:Data Z: Exchange O: Import
Voucher Type Alteration TBata;T VT i

English
Name - Payment
General Printing Name of Class
Print voucher after saving : No Cash Payment_
Select type of voucher - Payment
Abbreviation - Pymt
Activate this Voucher Type - Yes
Method of voucher numbering : Automatic

Use advanced configuration © No
Use effective dates for vouchers ° No
Allow zero-valued transactions ° No
Make this voucher type as "Optional’ by default : No
Allow narration in voucher © Yes

Provide narrations for each ledger in voucher ° No
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Bill of Material & Reports
S 3ifes HefRaa ta Rl

11.1 Introduction of Manufacturing in Tally

(B ¥ SR TE aReR)

Tally mainly supports Trading and Service industry, but it has a small feature of manufacturing also.
In this chapter, we will discuss about production process in which the Raw materials are consumed
to produce the finished Products. So, the Items bought (Raw Material & components) are different
from items sold (Finished product).

BIoR YR ST 2 | 599 31T & gRT 89 9 91 W ddf 3 & IAred & Ufshar & idiid fbd GeR dedl
AT BT AN IR byl SATE & IATEA fhar SIrar 8 | SHfey S 2Nged TNIQ oId 2 (Hear Ardl iR 3
FHHe) A 810 € S 3ged 991 o & H|

11.2 Bill of Material (BoM)
(et sife HeRaa)

BOM stands for Bill of Materials. It is used to set how much raw material is consumed in case of
production of any specific stock item and also calculate productive item cost in quick way. This
options specially used by the manufacturing organization to calculate cost of goods sold on any stock
item. In other words to set Item wise quantity for manufacturing or production we use BOM facility

in tally software.

BOM &7 #daid faal 3ifp HeRIcd 8| sHdT ST I8 MuiRd o)+ & forw fhar omar & fo faxiy fafdre
I 3MgSH & IR & B9 H ded Al P fba-l @Ud ekl 8 R IAIfed I AN B @R 0T Y
Al 7 | I8 fddwen faey wu 9§ 4o e gRT fodl W@ ged IR 99 1Y A1 &1 ARG $I T SR
@ forg SuAnT o ST 8 | SER weal H AqhaafiT a1 Scred & forg anged agw A iR wr @ forg
A Cofl AlfedaR # i3ied gawr &1 ST axd 2 |

Example: Suppose TBalaji pvt Itd makes a new Bislery Bottle of following goods quantity. They
suppose to produced 10 Bottles.

79 ffe & Sararen wgae fafice fFfoRed axgell @ 7m1 9 ta 78 (9o daaa Rl 81 9 10
Il BT IUTEH PR BT AN I 2 |
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Require Raw Materials for 1 Bisleri bottle

1 Bottle of water

1 Number of Empty Bottle
1 Number of Label

1 Number of Caps

11.3 Steps for using BOMin Tally (S<ff § BOM & SUIIT &%= & TRVl

Step1:- Create a new company or open an existing company in which you want to apply BOM.

Step2:- (Raw Materials/components creation)

Now create following stock items which are used for manufacturing.

For this , Go to Gateway of Tally > Create > type or select Stock Item > and press Enter. or,
press Alt+G (Go To) > Create Master > type or select Stock Item > and press Enter.

Stock Item (Name) Under Category Units Maintainin | Set Components
Batches (BOM)

Water Primary | NotApplicable | Bottle(Btl) No No

Empty Bottles Primary | NotApplicable Nos No No

Caps Primary | Not Applicable Nos No No

Labels Primary | NotApplicable Nos No No

Step3:- (Creating Finished Goods with Bill Of Materials)

Again Go to Gateway of Tally > Create > type or select Stock Item > and press Enter. OR
Press Alt+G (Go To) > Create Master > type or select Stock Item > and press Enter.

Then Stock appear. In this window, Press F12
for Configuration > set Set Component List (Bill of Materials) in Stock Items to Yes to allocate Bill
of Materials for the stock item. If you do not see this option, set Show more configurations to Yes.
If you need to use this option only for the current master, press Ctrl+I (More Details) > type or
select Component list (BoM) > and press Enter.

Item creation window will

Enter all the details, like below figure and Accept the screen. As always, you can press Ctrl+A to
save.
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Budget, Export & Import
9uic, TRIIIE Td 9IS

12.1 Introduction to Budget
(g5Tc v uiR=m)

A budget is a plan prepared for the flow of funds in an organisation. It contains financial guidelines
for the future plan of action for a selected period of time. A budget helps to refine goals and use funds
efficiently. It provides accurate information for evaluation of financial activities, aids in decision
making and provides a reference for future planning.

IoIC Th TRE &1 9 2, o el f F7ed & foly ®s & Tl 2 daR fhar S g1 399 v e
A & forg Afesy @1 Ao gg fa<ia fawn Mo afferd foy ofd €1 ve aoie aedl & IR 6_ Ud
HEEAYED (AT BT SUANT FRA H qag BT 8 | I§ HEl WHBRI A< fdfaftRl & gegied & oy,
o o @ forg ue dvar @ iR 9fas @ Ao & fo U YBved W Rl © |

12.2 Multiple budgets
(@Ee qoIe)

Multiple budgets can be created for specific purposes in TallyPrime. Budgets for Banks, Head offices,
Departmental budgets like Marketing Budgets, Finance Budgets, and so on, can also be created. The
Budgeted figures in TallyPrime can be compared with Actual figures and variance report can be
generated.

TallyPrime # fa9y Sqew & forv U@ ¥ ifdd qoie 9911 S Adhar 2 | Saf, g siffthw, T & fore gore
feri 9o SN "G dufe, WigeW guie, iR Hl, 9OR &Y S ¥add z | TallyPrime # Budgeted
bl DI ARAD 3Tibs] & AT el I off el AR variance RUIE TR BT S Al & |

12.2.1 Purpose of budgeting
(@5Tc IR PR PT SeT)

The Purpose of budgeting is to : ¥5ic IR &R & L &

= Provides a forecast of revenues and expenditures, that is, construct a model of how a business
might perform financially if certain strategies, events and plans are carried out.
RISRG 3R T BT YA T BRAT &, AATd, BB ORI, T3l iR AT Bl IRT A W Th
aar foxiig ®U 3 &8 e aR Ahdl 8, TA®I Udh AlSel (IR &l 2 |
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= Enable the actual financial operation of the business to be measured against the forecast.

QA & AT I B @ folg AR & qRdfdd faxii Hare bl |eM SRl © |

= Establish the cost constraint for a project, program, or operation.

Tg fodt dotae, g™, a1 ol e & fore g e MuiRa oedr 21

So we can say that Budget is very necessary for every accounting activity. Budget is basically made
for future events on the basis of current activities. Companies are making budget on its expenses
mainly. Budget can be made on the basis of particular ledger, group and cost centre. Budget period is
most important to get the proper variance Report.

T B BE Ghd 2 % Ioic UAF UHRfeT AR @ foy 9gd emavad ¥ 9oic Ao wU W qOAH
TR & smeR W 9w @1 geRll & fou fbar Sar 8 | $ulRl 7 WU A gore B FEir oo @El
@ forg axcll 2| guic fRIvaHR ook, U, $Re WX @ MR W g91¢ 9 8 | doic afy Sford variance
RAIE ot o & forg waw wEwyel 2|

12.2.2 How to Use budget in TallyPrime?
(CluTSH ¥ 99T BT SUART DY HR?)

Example: Suppose your company makes the following plan for budget

office Budget
Budget Period | Ledger Name Type of Budget | Cost Centre Name Budget amount
1-4-2021to 1-5- | Renta/c On net | Notapplicable 20,000
2021 Transaction
Stationary On net | Not applicable 15,000
Expense a/c Transaction

Solution: In Tally Prime You can create budget for groups like expenses, sundry debtors, sundry
creditors, and more. This budget will be applicable for all ledgers created under these groups. You
can also create budgets for Specific ledger Accounts. If cost centres are enabled for the company, you
can also create budgets for cost centres.

ot mrew # oMy wd, fafdy d9eRl, fafdy oFeRY onfe S gt & forg avte 971 wahd €| I 9ol g1 gul

@ Sffd g MY FW ORIl & forg oy BT o faRre doR wral & forg o 9oie 9 wad €1 Al
HUAT B U Bive T e &, dl 31T BIee Aex & v 9 doic 941 Ihd B |

Here we will discuss about by Creation of budget by using ledger.

Igl B9 IOoR DI SN PR golc IR H1 & faug #
Ceikaul

Steps for creating Budget by using Ledger
accounts

1. Gateway of Tally > Create > Budgets > and press
Enter. or
Press Alt+G (Go To) > Create Master > Budgets
> and press Enter.

2. Enter a Name for the budget.(Eg. office Budget)
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Security Controls
RISl e

13.1 Introduction to Security Controls
RreaREt gied te aR=m)

Security is one of the major concerns for computer system. Your valuable data is kept in electronic
form which may consist of many trade secrets. You may prefer to ensure that the data does not fall
into prying eyes nor it is manipulated by unauthorized persons. Whenever company has different-
different levels and some rights are to be provided and some rights are to be restricted in that case
we use security control feature in TallyPrime.

GRETT PYER YOell & foIY Tg Awrall 4 4 b 2 | A1Ud] Heddl Sl goldel-id Brd d @ Sl @
o ¢ dise B1 2| Y I8 gAREd ax 9ad © {6 must e {6l Tad g1y § T e S A e
SFfIFa @afth gRT g9 AfTgele T fFar S & | 9 Wl SO & AT ofadl B & 3R {B IR
U U SF 8Id € 3R BB ASRI B 6T fbar Srar € o 98 &1 &+ & foy 84 TallyPrime @&
RIFRE BeTel BIeR BT TN B © |

This is a very attractive feature of Tally, which sets up authority levels to decide the rights of the
users for data manipulation. Tally offers high levels of security. The user can define multiple levels of
security as per his requirements and every authorized user in the company can have individual
passwords with rights to use specific features only. The user with administrator level password will
have full access and can set controls to other users. The owner has full access and rights to all parts of
Tally, but Data Entry has restricted rights. There are following two security levels

I Cell BT FIY MHYS Bk © 9l Jok & Scl HAgele 8g MeR &1 FufRer axar 21 <ol 818 oad
RIRIREN UaT BRaT 2 | oR AU ARl b AR Heeluel gl RiagReT e #- qdbar & vd udd
NPT ok & U Bael fARTE BreR & YANT 8q AUAT Urdas 81| ok, forae U TsfAfger dad &l
TS BT, UG U RO YR Pl ANHR BN Sl o YR & ABRI B FERT $T| Faqrd &
Hfelds & ORI Ceoll & 941 ART &1 full access Ud S¥GR B8R, W= STl §¢1 3iUReR &1 U iR

g | fifoRad <1 gRen ofad 2

1. Administrator ~ 2. Data Entry

Additional Security levels types can also be created with more or less rights.

FB 3 TPR & RS oadt f e vd o9 AfteR & e fhye fFy S aad §—
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13.1.2 Tally Audit (<t 3iffS$c)

[t traces changes in the transactions or vouchers (more than 30 days old) and in Ledger masters. It
will not trace the changes in Narrations. For Auditing, the authorized user should simply display
Tally Audit list and should not input any additional data. If the auditor is convinced with the changes,
he can accept it. Accepted changes will disappear from the Audit list forever. But if change is repeated
then it will be shown in the audit list.

Selt SiffSe & sidfa givtae™ a1 a9eR (30 o & 1fd® YRM) Ud ook AR & URadd &l <=1 ST © |
JE I H e BT A8l g | AT & Igaw TG AP JoR BT B ol fffee foe vt @
ey vd dis AfARaT Ser 3¢ 81 wear afke | Afe 3iifSer Sad ggaia & Fgad 8 o 98 SS9 WIhR &R
|HAT 8, WHR by 1Y gara Aifse Al 4 gaem & fog ger fay omiy, wey afe aRacds g o € df
9 siffee foe # fawmn sy |

13.1.3 Implementation of Security Control and Tally Audit
(RrRE Bogiar ik et e &1 fbaraas)
Example: Suppose company Balaji Cafe has one user Rakesh for data entries level related work. He

has only full Access Rights for passing voucher entry only. But he has not Full Access Rights for
Accounting Masters, Displaying report of Profit & Loss account and Balance Sheet etc.

A AR SU qreren d% H ST YT dad Relce 9% @ foly U JoR IS 7 | D U ddd SR
gfafte 9 &= &1 Yol ot SIIaR & | oifd S9a Ui UdISieT ARed, Hifhe U & Udise @ik dofv
e anfe &1 Rue wefRid o & fog gof vavm s =18t &

To implement Security control and Tally Audit (RIegRE wvgiar sk eft @ife ar o7 & fom)

Step 1: Enable Security

Before you can set users in TallyPrime and their user roles, you have to first enable the security
feature for your company.

SO UBel P MU goR &R I8 A BT CAWIEH H AS PR G, AU Uge A Bl & oy RragReET
WIER P HerH BT BT |

1. Press Alt+K (Company) >select Create/Alter. The Company Creation/Alteration screen will
open. if security feature does not appear on the Company creation/ Alteration screen then Press
F12:Configuration, Enable to yes at the feature of Use User Access Control.

Alt+K (Company) E€T¢ > Create/Alter ¥ieide ¥ | ®U+l Creation/Alteration %19 MU= &1 ST |
afe Hul Creation/Alteration %hi< TR RRIRET war 78l fawgar & @ F12:Configuration, ¥ Use
User Access Control & ST &< &1 JfAeT BT Yes BN |

Configuration

Provide Contact Details : Yes
Use TallyWault Password to encrypt Company Data - Yes
Use User Access Control - | fies

Provide Additional Base Currency details : No
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Printing & Financial Reports
fuf<w 4 fawig Rarcsa

14.1 Introduction
(aRR=r)

You may print Vouchers and various reports like Day Book, Registers, Balance Sheet, Final accounts
and summary reports from Dot Matrix, Inkjet or Laser Printers. TallyPrime supports different print
requirements, such as printing multiple invoice copies, printing on a specific paper type, or using a
specific print format. You can print any Report from the screen by Pressing Ctrl+P or use
Alt+P-Current.

3T ISR R faf=1 Rurel - © 9@, WWRex, doi9 e, wrea tae< iR wfra Rue a1 e dfga,
P OIC, U9 oioR fier 9 fie &x 9ad €| ofivrega = fic smagaeanstt @ U oxar 2, o & ame
gTdied @1 ufaqal @ file &1, o fafde TR geR W) fiic &1 a1 v fafdre fiic uu &1 SUanT &er |
3ma T A fadt off Raié &1 Ctrl+P gareR a1 Alt+P—Current &7 YRINT dRab e &R Fhd € |

P:Print F1:Help
REFORTS
CuRrent Ctri+P
Others
CoNfiguration

In TallyPrime 2.0 Beta version, we can save an user Configuration/ Setting in the report. Now we will
see the Balance sheet report for configure and save the setting.

ClTITEH 2.0 dieT goi # & RUIE # U@ JoR BIFHIRE /AT §d ) Thd 8 | 34 &H AT B DIHIR
PR R AT B B oy o e Rare S |
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In the Balance sheet Report, Press Alt+F1 to see the report in detailed and we want to save this

setting by default, Press Ctrl+L or click on Save view at right side on button bar and fill the required

details and Accept or Press Ctrl+A to save the current report.

Let us see how to get print of Balance Sheet (I8 89 <& f& deiw ¥ie &1 file 39 yra grm,)
Go to Gateway of tally->Balance Sheet. Press Ctrl+P then following window will appear.

Print

Format of Report - Detailed
Show Vertical Balance Sheet : No
Include Working Capital - No

Printer
Paper Size

Print area
Mumber of Copies

- Microsoft Print to PDF

o Letter (8.50" x 10.98"} or (216 mm > 279 mm)

- (8.50" x 10.98") or (216 mm x 279 mm)
1

C Configure | I Preview | |

- Print |

Here three buttons are appear & you can click on any
buttons according to your need.

gt O ge fRwE ¢ W 2 3R MY Ul IRd & JTER
ford) f e W ool B Fahd © |

a. Click on P:Print for print the Balance sheet or any
Report which you want to print.

Joie wie a1 fadl off Rue &1 fiic &= & forg P:Print W
f¥e® e Ry ama fife o =med 21
b. Click on I:Preview for Preview the print screen.

c. Click on C:Configure for display the print
configuration screen. Or you can also
Press Alt+P (Print) > Configuration > then you can set
any configuration as needed

Print Configuration

List of Configurations

] |

Show |

Report Details
Show Percentages

Aute Column
Format of Report

Scale Factor

Show Base Currency
Header Information
Title
Subtitle (if any)
Show Page Mumber
Company Details
Show Company Name

Show Phone No.
Show Website
Show CIN

Printer Settings

Print Format
Printer

Paper Type
Show Language
Number of copies

Page Range

Exclude Accounts with zero Closing Balance

Show Vertical Balance Sheet
Show Loss also under Liabilities
Method of showing Balance Sheet
Include Waorking Capital No
Stock Valuation Method

Display name for Ledgers and Groups

Show Company Address

Number to start from first page

No
No

Detailed
No

No
Liabilities / Assets

Default
Default
Name Only
No

Balance Sheet
No

Yes
Yes
No
No
Yes

Neat Mode

Microsoft Print to PDF
Plain Paper

English

1

1
All
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Goods and Service Tax
I Td a1 B

15.1 Introduction to Tax
(@R P uRkem)

It is the Income of the government which is collected either directly or indirectly source. We can say
that a tax is a financial charge imposed by State and Central Government of India. The main taxes that
the Central Government imposes are income tax, customs duties, central excise, CGST, central sales
tax, and service tax. The taxes that the State Government imposes are stamp duty, SGST, state excise,
land revenue, SGST and entertainment tax.

TE Uh UBR & TRBR D A &, 91 & IIe U4 AU A & Ad A QUL [har SI1am 2 | 3 89 &8
o £ 6 TP S TP UBR 1 A ar6l & Sl fb 99 TRHR U6 9RT IRBR §RT aGAT Il & | A
FI A TR b WRHR §RT MR, YA SYCI, Wgdl Uadarsy, Helgad], dgd dod cad, ik |fdd <o
@ ®Y H AT AT B | W YL, e UaNIg, THOINHE! 9vs Y] 3R HARGM R, 9 WRGR GIRT
SRITET S arell Sod 2 |

15.2 Types of Tax (@R & THR)

The taxation structure is divided into two categories.

CRIT TRAAT B S 9§ faurfra fhar S dadr g1
15.2.1 Direct Tax (rcger #R)

A direct tax is one in which the incidence (ultimate Liability) of tax lies to the same person & which
cannot be shifted on another person. E.g. Income Tax, RTO Tax, Municipal Taxes, House Tax etc.

UcYE B U UAT PR 2 il [l U 81 Afdd & HUR T SIfAcd Bl AR Bl 8, SHBT AR U
AT § TR AfIT TP T2 8 FhdT &, $HP SAERYT 8— §7hH cad, AR cad, RIS Cad, T8 I
e |

15.2.2 Indirect Tax (3MTTer &)

An indirect tax is one in which the incidence of tax lies to the one person & which can be shifted on
another person. E.g. GST, VAT, CST, Excise, Service Tax etc.

3T B Th YT B I 2 forass Siavid i ue aafda | gy aafdd R waeialRa fasar o da,
g9 W IATERYT o— d¢, HIgHd, vadrgyl, |fdd cad, Safe |
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15.3 Value added tax (VAT)
(dey tss <am)

VAT 1t is the replacement of the Sales Tax structure. It is the tax paid by the manufacturers,
producers, retailers or any other dealer who add value to the goods and that is ultimately passed on
to the consumer. It is one of the major source of revenue to the state. The VAT system was introduced
in India by replacing the General sales tax laws of each state.

ERT a9 &1 YA SHS 98 U Hod TR a1 SUwT | 98 Ua Bl 199 & J1od &1 47 9 © | IR A
TP &I ARV A& o Bl 8 & [o1g fdham T o |

15.4 Introduction of GST
(Sieadt &1 aRaw)

GST is basically an indirect tax that brings most of the taxes imposed on most goods and services, on
manufacture, sale and consumption of goods and services, under a single domain at the national
level. In the present system, taxes are levied separately on goods and services. The GST is a
consolidated tax based on a uniform rate of tax fixed for both goods and services and it is payable at

the final point of consumption. At each stage of sale or purchase in the supply chain, this tax is
collected on value-added goods and services, through a tax credit mechanism.

GST Al ®U ¥ UPh USR Bl U Ix 8, Wil b JABRIE: T ofdd W U Rl SPH & fcrta A
3R Saret, Ao, Wt ok ATer STHIT 3R |fd W R SRR | 99 Ried & 3fdvfa Sae &1 Sl
Aol TG |amRlT W 331l Bl 2| GST U WHfdhd HR JTTell € Sl ATl Ud warell & offem wud fag w
g 2| Il a1 s 99 H TS & GG IO H SH BN DI <ad HiSc YUl & ATIH ¥, dog, Ve aRall
3R [amet W YH fhar e 2

15.5 Difference between VAT and GST
(@c iR <iwad # 3iR)
VAT and GST are both indirect tax whose burden shifts to final consumer. Both VAT and GST will

charge on the value of sale or supply of goods. But still, there are many differences between the VAT
and GST. Some of the differences are as follows:

de 3R SNUAS! ST me R (SeRde caw) 8, ot qifcm Swier & of foram orar € | 9 iR S
SN B A @I [ AT MY $ Hed WR ANl 8N, Wfdd R M, 9¢ SR SiIved] & 49 oFd IR &
598 {o 3R 39 UPR &:—

. Valuation of Goods (a%g &T Hedi)

For calculating VAT, we take the value on the basis of its sale price. Both Excise duty and VAT will add
in market price and on same gross value goods was sold to customer. Excise duty and VAT was gone
in the pocket of Govt. and rest in the pocket of business person.



16

Implementation of GST

SHTHC! Bl SR

16.0 Introduction to GST Implementation

(Sl sfm=eq @ uRey)

GST related feature is an important feature in TallyPrime which makes easy for GST implementation. For
implementation of GST you need to activate the GST feature in software. Once activated, GST-related
features are available in ledgers, stock items, and transactions, and GST returns can be generated.

Selres # Sivwd) | wafRd fARwdr ve Aecqel faRar & S SNued] SReee @l S g4l © | Sigwel dr
FA B foIg P! AR H SIGAST BeR HI Ufdede R 8F| U dR Ufdede &M & d1g, Sigacl § [af
GG IoR, Fld 3MgeH 3R goldRM Td Slivde] Red TR fBar S da |

16.1 Creating a Company With Enable GST Feature
(ST BIER §9d BRD BT I

[t takes a one-time configuration in TallyPrime, to enable GST. Let us take an example of the following
dealer to illustrate the same.

I8 Thursd § TS &l g9ddd XA B o7 U IR BIfhIR B Pl Mahhal aid! 2 | 390 WE XA &
foru &9 famfolRad SR &1 U SRR od |

Example: Suppose ABC Traders is a company engaged in trading of goods both within and outside the
state. On 1-4-2021, ABC Traders registers under the GST Act as a dealer of goods.

A Y TIRT 8% U U © Sl oY $ R AR qEY A P AR H ol gg ol 1-4-2021 B,
TR gl Sivdd) e & sraiid A1 @ SloR @ ®U H UolleRur B 2 |

Step 1: Let us create a company
3ATSY Ueb HUAIl F1G
Go to Gateway of Tally->Press Alt+K to open a Company Menu > Select Create & Press Enter key to get

a Company creation window.

Ted 3% Sefl W TID T Hg BT MU T & oIy & Alt+K U SR> Create Welde oY 3R HU
fopder & fdST urg e @& fov Enter 99 &Y |
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e Inthe Company Creation screen, Enter all the required information.......

HUHT fhAe BAT H AW SMIsId SHART g9 DY

TallyPrime

EDU

Company Data Path

Company Name

Mailing Name
Address

State

Country
Pincode
Telephone
Maobile

. C:\Users\Public\Tally.ERP3\Data

- ABC Traders

: ABC Traders
: New Katra, Prayagraj

. Uttar Pradesh

. India

- 211002

- 05322266547
. 9838659856

Financial year beginning from
Books beginning from

Security

Set TallyVault Password to encrypt Company Data :

- 1-Apr-21
- 1-Apr-21

e PressY or Enter to accept and save.

WHR B 3R W B & o1y Y A1 Enter <40,

After creating a company in Tally Prime, Suppose, on 1-4-21, ABC Traders initial cash introduce Rs
50,000,00 in a business & make a following Entry in Tally Prime.

el TTSH | Ud BUHT 99 B 91 HI9 Alorg b 1-4-21 BT, TR g o Uh Jadrd H 50,000,00 T B

YA Ahal R iR ot wrgA # fr=ifolRaa afafie &1 |

Go to Gateway of Tally->Vouchers->Press F6.

TallyPrime MANAGE

Particulars

Cr Capital Alc

Cur Bal: 50,00,000.00 Cr
Dr Cash

Cur Bal: 50,00,000.00 Dr

0:Import

M:E-mail

Debit

50,00,000.00

P:Print

X

1-Apr-21
Thursday

Credit

50,00,000.00

Step 2 : Enabling GST

1. Press F11 (Features) > set Enable Goods and Services Tax (GST) to Yes.

If you do not see this option then

e Set Show more features to Yes.
e Set Show all features to Yes.
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GST for Service
Aqiet & foru Sigwe)

17.1 Introduction
@R=a)

Service sector organizations maintain regular account books. Most service organizations do not deal
in inventory and therefore, do not need to maintain inventory records.

|l Agex & e AT ®U F U @l YDl Bl A B 8 | SRR Jidd daex 9 s |6
g AT 3T H Sl 81 B, TGP HRU I gdcy] Rbls AT BT P MaIIhdl ol 2 |

Business Organization can be divided in three parts i.e.

AIGATRYD T Bl i 9 # g fobar < At B

1. Trading - AUR
2. Manufacturing- fosfor
3. Service - §dr

So far, You have learned only about trading & manufacturing. Now it is time to learn about Service. As
we know that Service is a work done by one person or group that benefits another. Such services as
courier services, consultancy services, repair & maintenance services, banking services, cleaning
services, education, insurance, medical treatment, or transportation services etc. The person who
provides service is called service provider and who receives service is called service receiver. For
example TBalaji Services (P) lItd is a company who provides repair & maintenance services to you
then TBalaji is the service provider and you are the service receiver.

il T oMy % AR wd AT & Hey § S g9 21 o/ HaT (Afdw) & ddy H S &1 99 © | il
5 g1 S € % dar &1 F1d ve afdd a1 o g 6l o @ forg far o arer &1 21 5 9 @
SRI— BIRIR a1, HAcledl Ifdd, RRR vd wararg dfda, dfen afdw, ap—awrs afdw, RBem, §m
Jfeha dicHe R oiaue |fdy, saunfe | S ufdd Srerar Gve Ifad <dl ©, S |fdd Widrssy deIr Sl fdd
AT AT AT U Bl § S Afdd RYfiaR wEr Smar 8| SNy & R W afe < graron (wm0) forfics
J afe el RIRR Ud WaRErd W FefSd afad <) o Jsf & ararol Afdd Wargex aom 3y afad Refiay
Eull

17.2 GST for Service

Qaret & forw i)

GST for Service is a tax levied by the Government of India on services provided.
AT} TR SITES! T UBR BT PR & Gl IR TRBR §RT JdT YR & HUR IR ST & |
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"Supply of Services" Shall decide which type of GST will be impose If supply of services is
"“AATS Sl ST’ & §RT I8 Ual Fordl © & fd JHR &1 SHeac! SFmam SR,

=  Within State : State GST(SGST),Central GST(CGST)
IS B IR e SIEE (THSITEe)), Vel Sigael ([Aoiived)

= Interstate: IGST (Integrated GST)
SRR : ST (§EHITS Shvde))

"Within State" means "supply of Services” in same state example:- Within Delhi, Within
Harayana, Within Tamil Nadu etc.

R & R BT 31f § “Hawdl BT AYRT” TP B 5T ¥ IIEROT — el B IR, sRAN B ey,
Mg & 3faR 3 |

"InterState” means "Supply of Goods or services" from one State to another. Example:-Delhi
to Haryana, Haryana to Rajesthan, Punjab to UP etc.

IIRRISAT” BT e B UH ST W OGER IS AW AT [ared o myfl” | SaEve- el |
BRATOM, BRATOT | S, USd | Ul i |

17.3 Determining the Place Of Supply Of Services
(rarett @1 MYt & oI @ fAEiR)

GST is destination based tax i.e consumption tax, which means tax will be levied where goods and
services are consumed and will accrue to that state.

IYAIT fHaT ST & SR S 9 § S BT |

Under GST, there are three levels of Tax, IGST, CGST & SGST and based on the “place of supply” so
determined the location of the supplier, the respective tax will be levied. IGST is levied where
transaction is inter-state, and CGST & SGST are levied where the transaction is intra-state. For
understanding Place of Supply for Services the following two concepts are very important namely:

W 3Mgfiedl &1 e iR fEar Sar 8, WaPT @R o S| IGST ST Wil ® Wil e
RIS Bl B, 3R CGST 3R SGST S8l oHed $gi—¥cc i1 8, I8 ol ol & | waril & forg
MRS & I B T & forg FrfaRad |1 sraeReny 9gd deyol &, i,

e location of the recipient of services

Jamelt & UTldhdi Bl AT

e location of the supplier of services

JIRIl & SMgfciadi w1 eI

The transactions in terms of supply of services can be broadly categorized as below:

HATAT DI /MY & FeH # oFed Bl Al AR W -1 & ®Y § qHigd fbar S qohdr @ -
1. Domestic Transactions (&< gioiaRM)

These are the transactions where both the parties i.e the supplier as well as recipient of service are in
India. Domestic transactions can be further categorized as below:
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TDS & TCS
<IeITy IR SRty

18.1 Introduction to TDS
CEIGREARTED))

Tax is the essential and vital part of the accounting. If a company does the payment after deducting
the some amount then deducting amount is known as TDS. TDS means Tax Deducted at Source. TDS is
applicable on Payments other than goods and services. It is one of the methods of collecting Income
TAX, which ensures regular flow of revenue to the Government.

SR TPHTSICT BT ATGeID AR S0l AT & | AMQ BIg Ul HB AT PIEdR YA PRl & dl Dkl Bl
T R B EIEIE & wY H S ST 8| SSNE @1 Aderd Tax Deducted at Source 8| SrENE awgail
3R HaWRI & AT 3 YAl TR AL 8IT & | I8 SHA o AUTSd Bl Bl U TPl 8, Gl [ IRPR

@ NI YaE & forg gfad axar 2|

18.2 Features of TDS in TallyPrime
(&l ursH v B HER)

The TDS functionality in TallyPrime supports the following features:
Setmed # SSigw wrierTan FMrfoRad faRivamel &1 wwRF FRdr &

e Itis Simple and user-friendly. It provides an easy to use and flexible interface.

IE Rt AR IoR meell 8| SH TS HRAT I BT & 3R Folaviigel Sevhd Warss Hval 2 |

e It made accounting for tax on partial/full payment of bills.

I THRFET @1 i <o e & urd /et Wi & oIy e B |

e It calculates the tax of all parties/suppliers where TDS deduction is mandatory.

g S B 7o 9 wifat /qemRt & forw dxar @ sief TDS ek sifart 2|

e Itisacomplete tracking of each transaction from deduction to payment.

YT A P & oi—ad & AT § HRAC LI D AT I BT @ |

e Challan management and printing for prompt and accurate filing of tax.
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TE W W U S B U Aot Ferorie ok fiifeT & sgaven g Sudier eidr § |

e The Auto allocation feature prevents error-prone data entry and helps track the transactions

faster.

SADT JACT YD BIeR oF—ad & Hae § TR UF ST BI 351 B ¢ Bl H JIAeT UGH PRl & |
e It Allows multi-party printing. It also allows the user to view and print various TDS reports,

Challan and TDS outstanding statements.

g #eel Ul fifeT 7 gaver <ar 81 g8 gor b TDS Rure, =mer, ik TDS smsewfen wade &
Td fific B Y @pEReIT YST AT B |

e It calculates the TDS Automatically and prints Form 26Q, 27Q,26 for Quarterly/ Annual Returns
as per statutory requirement.

TE AUG  MAIHARI & SMYR TR 3cHfed TDS @1 T drar & dm Form 26Q, 27Q
R / arfies Rard o1 e oxar 21

18.3 Creating company and Enabling TDS in TallyPrime
(CeloTsH § HU PHRIT HAT Td SIS 399 A1)

Suppose HareKrishna Pvtltd is a Company - Resident, which is engaged in Software Development.
Step 1: Create Company : Go to Gateway of Tally >Alt+K: Company> Select create & Press Enter

TallyPrime

Y:Data Z:Exchange O:Impo
Company Data Path . C:\Users\Public\Tally.ERP9\Data
Company Name - HareKrishna Pvt Ltd Financial year beginning from : 1-Apr-21

. . Books beginning from © 1-Jul-21

Mailing Mame - HareKrishna Pvt Ltd
Address © B27E Katra .

. Security

Prayagraj
Set TallyVault Password to encrypt Company Data : No

State . Uttar Pradesh
Country . India
Pincode © 211002

After creating a company HareKrishna Pvt LTd, Firstly Enable TDS
Step 2: Enable TDS

You can enable the TDS feature, provide surcharge details, record transactions and generate the
required reports and returns.

Mg AT BIR BT enable B Thd B, ARSI fSSol T B Hdbd 2, o-ed Rdfe B Ihd & 3R
aavge RUIE 3R Red TR &~ Tad ¢ |

To enable TDS feature, Press F11 (Features) > set Enable Tax Deducted at Source (TDS) to Yes
If you do not see this option:

e Set Show more features to Yes.



19

Payroll
ORIl

19.1 Introduction to Payroll
(Rt T uiR=)

Payroll is the process of maintaining records of employees’ salary under various pay heads,
attendance & absent records, all benefits & deductions. This process involves creating a pay policy of
the organization, leave encashment policy, statutory & non-statutory deductions, and other payroll
inputs. TallyPrime offers various features that allows you to implement and process payroll.

WRid (= U g, SuRAf o srguRerd Rafe, &l amil ik &weifddl @ ffa HHaIRal & dad &
ReTS BT 917 & 1 UlhaT © | $9 UMHAT § WIS B PIAM d AR, 3dahrer Adbardber Hfd, dema iR
iR— qTie HERT 3R = Wil 394 M € | Selvmed =T Jaemd s w=ar & i1 ouedl WRid Bl
AN B AR AR HR B SART < 2 |

Tally Payroll is a complete payroll management system that includes different payroll units, pay
heads, income tax configuration & declarations, various reports such as payslip, pay sheets, payment
advice, employee database, and statutory reports for PF, ESIC, Professional Tax, National Pension
Scheme, etc.

ol IR TP PRellC Wi Jae Jorell @ e =T WRid ey, Ugs, 3RaR BIFhReA SR federer,
faf= Rure S uRerm, U efie, T gedisal, $7aily Sclad 3iR derfe RUI YU, Suhessl, Whese
o, JIA YT W, onfe & forg wnfier €

19.2 Benefits of using TallyPrime integrated Payroll management software
(Cefvse RIS WA Ao HITEdiR &1 SYART &1 & ™)

= Time spent on processing salaries and paper work can be reduced to a great extent.

TP RT BB 8€ db Tl YRIRAT & YR a9 H o7 del T8I BT HF b 5T FhdT 2 |

= [thelps to ensure timely and precise processing of salary.

g I Bl FHI W AR TS TR FRARET $x1 A 7eg ol ¢ |

= Generate the Payment Advice to instruct the bank for salary payment.



416 TallyPrime with GST

Iaq A & Heg H§ 6 @ g wie vsarsd SR R |

= Payslips can be printed, exported to excel or emailed to the respective employees.

7 Reg fie, ToRiar § T Ud Gefed HEan) bl sHT fhar ST AhdTl B |

= All Payroll related reports can be generated with the click of a button.

U g fdaie & dqegd A 99 WRia Reics KU & sieke Bar i gl © |

= It helps to track the loan details of the employees.
TE HHATRAT B 0T fAaR0T BT $b PR H HGG PRAT ¢ |

19.3 Enabling Payroll in TallyPrime (SeiuisH # 9RIa $A9al &)

To activate payroll in Tally Prime, firstly create a new company (Krishna Enterprises).Then

Go to Gateway of Tally—> Press F11(Features) = Set the following features to Yes

= Maintain Payroll to Yes. If you do not see this option then:

=  Set Show more features to Yes.
=  Set Show all features to Yes.

Company: Krishna Enterprises

Show more features : Yes

Show all features . Yes

Accounting

Maintain Accounts - Yes
Enable Bill-wise entry © Yes
Enable Cost Centres : Yes
Enable Interest Calculation : No

Inventory

Maintain Inventory : Yes
Integrate Accounts with Inventory © Yes
Enable multiple Price Levels : No
Enable Batches : Mo

Maintain Expiry Date for Batches No

Enable Job Order Processing : Mo
Enable Cost Tracking : Mo
Enable Job Costing : Mo
Use Discount column in invoices - Mo

Taxation

Enable Goods and Semnices Tax (GST)
Enable Tax Deducted at Source (TDS)
Enable Tax Collected at Source (TCS)
Enable Value Added Tax (VAT)
Enable Excise

Enable Semnice Tax

Online Access
Enable Browser Access for Reports

Enable Tally.NET Senices for Remote Access & Synchronisation -

Payroll
Maintain Payroll
Enable Payroll Statutory

= Enable Payroll Statutory:Yes.
= Enter all the required details

Provident Fund

Company code
Company account group code
Company security code

Employee State Insurance

Company code
ESI| branch office
Standard working daws per month

National Pension Scheme

Corporate registration number
Corporate branch office number

Income Tax

TAM registration number

Income tax circle or ward

Deductor type

Deductor branch/division

| Mame of person responsible
Seonsdaughter of

Designation

A

I

Payroll Statutory Details

o UPrs321
 UPS/S321/12345
. UPSf3321/7/564

- uUP
- 26,00

- 1268941
- 3964275

Tax deduciion and collection Accaount Number (TAMN). KRIS42554P

. KRIS24554P

- UP/PRAYAGRAN/3A45
- Others

- KATRA

- KRISHNA

T RADHYHKRISHNA

ACCOUNTS MANAGER

[ MRICH1234°

(Nofe: Al the above detfails will be used in Challan, Forms & Retfurmnms)

= Accept the screen. or As always, you can press Ctrl+A to save.

: Yes

No

c Yes

[Bes |




	1111 Starting Pages
	Page 1

	Tally Prime File 01
	Page 1
	Page 2

	Tally Prime File 02
	Page 1
	Page 2

	Tally Prime File 03
	Page 1
	Page 2

	Tally Prime File 04
	Page 1
	Page 2

	Tally Prime File 05
	Page 1
	Page 2

	Tally Prime File 06
	Page 1
	Page 2

	Tally Prime File 07
	Page 1
	Page 2

	Tally Prime File 08
	Page 1
	Page 2

	Tally Prime File 09
	Page 1
	Page 2

	Tally Prime File 10
	Page 1
	Page 2

	Tally Prime File 11
	Page 1
	Page 2

	Tally Prime File 12
	Page 1
	Page 2

	Tally Prime File 13
	Page 1
	Page 2

	Tally Prime File 14
	Page 1
	Page 2

	Tally Prime File 15
	Page 1
	Page 2

	Tally Prime File 16
	Page 1
	Page 2

	Tally Prime File 17
	Page 1
	Page 2

	Tally Prime File 18
	Page 1
	Page 2

	Tally Prime File 19
	Page 1
	Page 2

	TOC Hindi.pdf
	1111 Starting Pages
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8



